
Ashford Board of Education 
Ashford, Connecticut 

 
Regular Meeting Agenda 

October 6, 2016 
7:00 pm 

Ashford School 
District Office Conference Room 

 
 

1.   Call To Order 
2.   Persons to be Heard 

3.   Communications 
4.   Approval of Minutes:  06/23/2016; 09/15/2016 
5.   Superintendent’s Report 
      a.  Friar & Associates Existing Conditions Report - Draft   
6.   New Business 

a.  First Reading of Policies (Series 4000: Employees and Section 504 of the Rehabilitation Act; Child Abuse Neglect and 
Reporting  -   Series 5000: Students and Section 504 of the Rehabilitation Act; Child Abuse Neglect and Reporting) 
b.  Increase to Capital Asset Threshold Reporting Requirement 
c.  FY 18 Budget and Committee Meeting Plans  

7.   Old Business 
       a.  NASA Satellite Project Follow Up 

b.  Review/Update Capital Projects   
8.   Next Meeting Date/Agenda Items 
9.   Superintendent Evaluation (Executive Session Anticipated) 
10. Adjournment 
 
 
 

 
Ashford Board of Education Goals 

The Ashford Board shall: 
1. Initiate policies and practices, as well as devote appropriate resources, towards the improvement of Ashford students  

on Connecticut standardized testing.    
2. Promote instructional practices rooted in the individual skills, talents, needs and performance of the student. 
3. Initiate mechanisms for improved and effective communication with the community as well as town leaders and other 

town boards and committees.   
4. Develop a three-year school improvement plan that presents, and explains, an optimal path towards educational 

excellence in Ashford.  
All meetings, conferences, programs and activities at Ashford School are available, without discrimination, to individuals 
with disabilities as defined by the Rehabilitation Act of 1973 and/or Title II of the American with Disabilities Act.  
Individuals with disabilities requesting relocation of this meeting should call the Superintendent at 429-1927 or e-mail a 
request to jplongo@ashfordct.org not later than 2 working days prior to the meeting.  Hearing impaired individuals may 
communicate their request for accommodations by using the e-mail address above, or calling the State of CT TDD relay 
service (800) 842-2880 or the national relay service number (800) 855-2880. 
 
cc: Minutes 9/15; Policy, Admin Regs and Notifications; Friar & Assoc. Report (draft) 



 Ashford Board of Education 
 Meeting Minutes – September 15, 2016 

7:30 p.m. 
Note: Per C.G.S. §10 – 218, Board of Education meeting minutes are provided in a draft format within 48 hours of the date the 
meeting was held.  With the exception of motions and votes recorded, these minutes are unofficial until they have been read and 
approved by a majority vote of the Board.  Should edits be necessary, they will be made at a regularly scheduled meeting, noted 
in the meeting minutes, and so voted upon. 
 
Call To Order  
Vice- Chair K. Rourke called the meeting to order at 7:36 pm.  Present were members J. Calarese, M. 
Matthews, J. Lippert and L. Donegan. Also present were Superintendent Dr. J. Longo, Business Manager 
D. Neel, Administrators T. Hopkins, C. Ford and G. Dukette, Transportation Coordinator J. Celotti and 
recording secretary J. Barsaleau. Unable to attend were board members K. Warren and chairperson J. 
Rupert. Present in the audience was AEA co-president J. Horn.  
Persons to be Heard 
None 
Communications 
The September enrollment report, employment law newsletter from Shipman & Goodwin and the 
September copy of “District Administrator” magazine were received.   K. Rourke is planning to 
participate in an upcoming CABE webinar concerning effective board meeting practice.   
Approval of Minutes: 08/25/2016 
Motion made by J. Lippert to approve the regular meeting minutes of 8/25/2016.  Motion seconded by 
M. Matthews and carried with one abstention (J. Calarese). 
Previous opportunities for the board to approve the 6/23/16 minutes had been unsuccessful as there had 
not been a quorum of those present at that meeting to consider approval.  This item will be added to the 
next agenda.  
Status Report: Transportation and Fleet Maintenance 
A list of the vehicles in fleet service was distributed.  Transportation coordinator J. Celotti gave an 
overview of operations.  With a recent driver resignation, she will be driving a regular route until a 
permanent solution is found.  Opening day went well, each driver met with her to review and drove test 
routes prior to the opening of the school.  She reported that mechanical concerns are being attended to in 
timely fashion as Seth Lyman is doing a great job maintaining the fleet.  She and Mr. Lyman feel that 
having three spare buses is necessary for a number of reasons.  The new van is in service and the new 
school bus is expected in October-November.  Mrs. Celotti requested the board seek in its capital 
proposals a two-position lift bus for next year.   Brief discussion followed with members asking questions 
about length of the runs, late bus times, etc.   Members thanked Mrs. Celotti for her efforts noting that 
much improvement that has been made over the past 4-5 years and has not gone unnoticed.  
Superintendent Report 
Dr. Longo’s report was provided in the board packet.  Brief discussion of the report contents followed. 
Dr. Longo reported that the “Wolf Pack” program began during the last school year in a club format and 
stipends were to be paid to the club advisors/mentors as is spelled out in the FY 17 Ashford BOE budget 
narrative.  A memorandum of agreement was distributed for review, followed by discussion of the 
program. 
Motion made by J. Lippert to approve the Memorandum of Agreement for the payment of up to three 
Wolf Pack stipends for FY 17 in the amount of $1,500 each, not to exceed $4,500 in total.  Motion 
seconded by L. Donegan and carried unanimously.   
Business Manager Report 
D. Neel reviewed mechanical maintenance proposals received. The amounts proposed fall under the 
threshold stated in the board’s purchasing policy.  The board directed Mr. Neel to execute a maintenance 
and service contract with Mechanical Maintenance for FY 17.  
a.  Approval of Financial Reports through August 2016 
Motion made by J. Calarese to approve the financial report through August 2016, noting no purchases 
were made for or on the behalf of the Superintendent.  Motion seconded by L. Donegan and carried 
unanimously.  
b.  Discussion of Bicknell Trust 
D. Neel recommended review of the fund’s rolling average prior to the board’s determination of 
scholarship amounts for 2017.  
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Administrative Reports (Principal, Asst. Principal, Director of Pupil Personnel) 
Each of the administrators provided reports prior to the meeting in agenda packet and reviewed their 
content with the board.  Discussion of the report contents followed. 
New Business 
a.  Approval of Medical Standing Orders 
Motion made by J. Lippert to approve the 2016-2017 medical standing orders provided by school 
medical advisor Dr. Ronald Kelly.  Motion seconded by J. Calarese and carried unanimously. 
Old Business 
a.  Ashford Education Association Negotiations 
The next scheduled date for negotiations is Sept. 21st.  
b.  NASA Satellite Project Follow Up 
An initial meeting is scheduled for Sept. 19th. 
c.  Review/Update Capital Projects 
A list of capital items was included in Dr. Longo’s report.  Board representative J. Lippert will present 
these items to the committee.  The list should be revisited for prioritization.  
d.  Superintendent Evaluation 
Members chose assignments to begin the evaluation process.  
Next Meeting Date/Agenda Items 
The next meeting is scheduled for 10/6/16 beginning at 7 PM.  Agenda items include NASA satellite 
project, negotiations, superintendent evaluation, first policy reading(s), audit update.  
 
Prior to adjournment, member J. Calarese thanked the board for its kindness in sending a plant and for 
their messages of condolence upon the recent loss of a family member.  
  
Motion to adjourn the meeting (9:32 pm) made by J. Calarese, seconded by L. Donegan and carried 
unanimously. 
 
 
 
 
 
Recorded by:   
 
 
Jennifer Barsaleau 
Recording Secretary 
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Series 4000 
Personnel 

 
POLICY REGARDING EMPLOYEES AND  

SECTION 504 OF THE REHABILITATION ACT OF 1973 AND 
TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

 
Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits discrimination 
against individuals with a disability in any program receiving Federal financial 
assistance.  Similarly, Title II of the Americans with Disabilities Act of 1990 (“Title II” 
or “ADA”) prohibits discrimination against individuals with a disability by state and local 
governments.  To be protected under Section 504 and the ADA (“collectively, “Section 
504/ADA”), an individual must (1) have a physical or mental impairment that 
substantially limits one or more major life activities; (2) have a record of such an 
impairment; or (3) be regarded as having such an impairment.   
 
In order to fulfill its obligation under Section 504/ADA, the Ashford Public Schools 
recognize a responsibility to avoid discrimination in policies and practices regarding its 
personnel, students, parents/guardians and members of the public who participate in 
school sponsored programs.  In this regard, the Ashford Public Schools prohibit 
discrimination against any person with a disability in any of the services, programs or 
activities of the school system. 
 
Employees who are interested in requesting or discussing reasonable accommodations for 
a disability should contact: 
 

Superintendent of Schools 
440 Westford Rd. Ashford, CT 06278 
(860) 429-1927 

 
Any employee may file an internal grievance/complaint regarding discrimination on the 
basis of disability by or within the district by utilizing the grievance/complaint 
procedures outlined in the Board’s Administrative Regulations Regarding Employees and 
Section 504 of Rehabilitation Act of 1973 and Title II of Americans with Disabilities Act, 
and/or may file a complaint with the Office for Civil Rights, U.S. Department of 
Education (“OCR”): 
 
Office for Civil Rights, Boston Office 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA  02109- 3921 
(617) 289-0111 
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Employees may also file a complaint regarding employment discrimination on the basis 
of disability with the Equal Employment Opportunity Commission, Boston Area Office, 
John F. Kennedy Federal Building, 475 Government Center, Boston, MA  02203 
(TELEPHONE NUMBER 800-669-4000). 

Employees may also file a complaint with the Connecticut Commission on Human Rights 
and Opportunities, 25 Sigourney Street, Hartford, CT  06106 (TELEPHONE NUMBER 
800-477-5737). 

Anyone who wishes to file a grievance/complaint with the district, or who has questions 
or concerns about this policy, should contact the Director of Pupil Personnel Services, the 
Section 504/ADA Coordinator for the Ashford Public Schools, at phone number 860-
429-1927. 

Legal References: 

29 U.S.C. §§ 705, 794 
34 C.F.R. Part 104 
42 U.S.C. § 12101 et seq. 
28 C.F.R. Part 35 
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ADMINISTRATIVE REGULATIONS REGARDING EMPLOYEES 
AND SECTION 504 OF THE REHABILITATION ACT OF 1973 

AND TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

[The following administrative procedures are not part of the Section 504/ADA policy.  However, 
because school districts are required by law to have procedures related to § 504 complaints, this 
model is included for your convenience.  Reference to ADA is also included in these regulations 
because there is overlap between § 504 and the ADA.] 

 Ashford Board of Education Section 504/ADA Grievance/Complaint 
Procedures Regarding Discrimination Against Employees 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) and Title II of the Americans with 
Disabilities Act of 1990 (“Title II” or “ADA”) (collectively, “Section 504/ADA”) prohibit 
discrimination on the basis of disability.  For the purposes of Section 504/ADA, the term “disability” 
with respect to an individual means: (a) a physical or mental impairment that substantially limits one or 
more major life activities of such individual; (b) a record of such an impairment; or (c) being regarded 
as having such an impairment.   

I. Definitions 

Major life activities:  include, but are not limited to, caring for oneself, performing manual tasks, 
seeing, hearing, eating, sleeping, walking, standing, sitting, reaching, lifting, bending, speaking, 
breathing, learning, reading, concentrating, thinking, communicating, interacting with others, and 
working.  A major life activity also includes the operation of a major bodily function, such as the 
functions of the immune system, special sense organs and skin, normal cell growth, and digestive, 
genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, cardiovascular, endocrine, 
hemic, lymphatic, musculoskeletal, and reproductive systems.  The operation of a major bodily 
function includes the operation of an individual organ within a body system. 

Mitigating Measures:  include, but are not limited to, (a) medication, medical supplies, equipment, 
appliances, low-vision devices (defined as devices that magnify, enhance, or otherwise augment a 
visual image, but not including ordinary eyeglasses or contact lenses), prosthetics including limbs and 
devices, hearing aid(s) and cochlear implant(s) or other implantable hearing devices, mobility devices, 
oxygen therapy equipment and supplies; (b) use of assistive technology; (c) reasonable modifications 
or auxiliary aids or services; (d) learned behavioral or adaptive neurological modifications; or (e) 
psychotherapy, behavioral therapy, or physical therapy. 

Physical or Mental Impairment:  (a) any physiological disorder or condition, cosmetic 
disfigurement, or anatomical loss affecting one or more of the following body systems, such as: 
neurological, musculoskeletal, special sense organs, respiratory (including speech organs), 
cardiovascular, reproductive, digestive, genitourinary, immune, circulatory, hemic, lymphatic, skin, 
and endocrine or (b) any mental or psychological disorder, such as intellectual disability, organic brain 
syndrome, emotional or mental illness, and specific learning disability.  Physical or mental impairment 
includes, but is not limited to, contagious and noncontagious diseases and conditions such as the 
following: orthopedic, visual, speech, and hearing impairments, and cerebral palsy, epilepsy, muscular 
dystrophy, multiple sclerosis, cancer, heart disease, diabetes, intellectual disability, emotional illness, 
dyslexia and other specific learning disabilities, Attention Deficit Hyperactivity Disorder, Human 
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Immunodeficiency Virus infection (whether symptomatic or asymptomatic), tuberculosis, drug 
addiction, and alcoholism. 

II. Procedures for Grievances/Complaints Alleging Discrimination on the Basis of Disability

A. Any eligible person, including any student, parent/guardian, staff member or other 
employee who feels that he/she has been discriminated against on the basis of disability 
may submit a written complaint to the district’s designated Section 504/ADA 
Coordinator within thirty (30) school days of the alleged occurrence.  Timely reporting 
of complaints facilitates the prompt investigation and resolution of such complaints. If 
the complaint is made verbally, the individual taking the complaint will reduce it to 
writing.  Individuals wishing to make a complaint about discrimination against students 
on the basis of disability should be referred to the district’s Section 504/ADA policies 
and regulations regarding students. 

B. Retaliation against any individual who complains pursuant to the Board’s policy and 
regulations listed herein is strictly prohibited.  The district will not tolerate any reprisals 
or retaliation that occur as a result of the good faith reporting or complaint of disability-
based discrimination or as a result of an individual’s participation or cooperating in the 
investigation of a complaint.  The district will take necessary actions to prevent 
retaliation as a result of filing a complaint or the participation in an investigation of a 
complaint.    

[NOTE:  Districts should note that Section 504 does not provide a statute of limitations for filing 
grievances/complaints with the district.  We recommend that districts encourage prompt reporting by 
suggesting that complaints be filed within thirty (30) school days in order to facilitate timely 
resolution of potential disputes.] 

C. If the Section 504/ADA Coordinator is the subject of the complaint, the complaint 
should be submitted directly to the Superintendent who may conduct the investigation 
or appoint a designee to conduct the investigation in accordance with these procedures.  

D. Complaints will be investigated promptly within timeframes identified below.  
Timeframes may be extended as needed given the complexity of the investigation, 
availability of individuals with relevant information and other extenuating 
circumstances.  Confidentiality will be maintained by all persons involved in the 
investigation to the extent possible.   

F. The complaint should contain the following information: 

1. The name of the complainant;
2. The date of the complaint;
3. The date(s) of the alleged discrimination;
4. The names of any witnesses or individuals relevant the complaint;
5. A detailed statement describing the circumstances in which the alleged

discrimination occurred; and
6. The remedy requested.
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However, all complaints will be investigated to the extent possible, even if such 
information is not included in the complaint.  In such circumstances, additional information 
may be requested by the investigator as part of the investigation process. 

G. Upon receipt of the complaint, the individual investigating the complaint shall: 

1. Provide a copy of the written complaint to the Superintendent of Schools;

2. Meet with the complainant within ten (10) school days to discuss the nature of
the complaint, identify individuals the complainant believes have relevant
information, and obtain any relevant documents the complainant may have;

3. Provide the complainant with a copy of the applicable Board Section 504/ADA
Policy and these administrative regulations;

4. Conduct an investigation that is adequate, reliable, and impartial.  Investigate the
factual basis for the complaint, including conducting interviews with individuals
with information and review of documents relevant to the complaint;

5. Maintain confidentiality to the extent practicable throughout the investigative
process in accordance with state and federal law;

6. Communicate the outcome of the investigation in writing to the complainant,
and to any individual properly identified as a party to the complaint (to the
extent permitted by state and federal confidentiality requirements), within fifteen
(15) school days from the date the complaint was received by the Section
504/ADA Coordinator or Superintendent.  The investigator may extend this
deadline for no more than fifteen (15) additional school days if needed to
complete the investigation.  The complainant shall be notified of such extension.
The written notice shall include a finding whether the complaint was
substantiated and if so, shall identify how the district will remedy any identified
violations of Section 504/ADA;

7. If a complaint is made during summer recess, the complaint will be reviewed
and addressed as quickly as possible given the availability of staff and/or other
individuals who may have information relevant to the complaint.  If fixed
timeframes cannot be met, complainant will receive notice and interim measures
may be implemented as necessary (see sub-paragraph 6);

8. Ensure that appropriate corrective action is taken whenever allegations are
verified.  When allegations are verified, ensure that measures to remedy the
effects of the discrimination are appropriately considered, and offered, when
appropriate.  Corrective action should include steps to avoid continuing
discrimination.

9. In the event the investigator concludes that there is no violation of Section
504/ADA, the district may attempt to resolve the complainant’s ongoing
concerns, if possible.
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H. If the complainant is not satisfied with the findings and conclusions of the investigation, 
the complainant may present the complaint and written outcome to the Superintendent 
for review and reconsideration within thirty (30) calendar days of receiving the 
findings.  This process provides an opportunity for the complainant to bring information 
to the Superintendent’s attention that would change the outcome of the investigation.  In 
submitting the complaint and written outcome for review, the complainant must explain 
why he/she believes the factual information was incomplete, the analysis of the facts 
was incorrect, and/or the appropriate legal standard was not applied, and how this 
information would change the investigator’s determination in the case.  Failure to 
provide all such information may result in the denial of the review.  

Upon review of a written request from the complainant, the Superintendent shall review 
the investigative results of the investigator and determine if further action and/or 
investigation is warranted.  Such action may include consultation with the investigator 
and complainant, a meeting with appropriate individuals to attempt to resolve the 
complaint or a decision affirming or overruling the investigator’s conclusions or 
findings.  The Superintendent shall provide written notice to the complainant of his/her 
decision within ten (10) school days following the receipt of the written request for 
review. 

III. The Section 504/ADA Coordinator for this district is:

[Insert Name, Title, Address and Telephone Number] 

IV. Complaints to Federal or State Agencies

At any time, the complainant has the right to file a formal complaint with the U.S. Department of 
Education, Office for Civil Rights, 8th Floor, 5 Post Office Square, Suite 900, Boston, MA  02109-
0111 (TELEPHONE NUMBER (617) 289-0111); 
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html.  Employees may also file a complaint 
regarding employment discrimination on the basis of disability with the Equal Employment 
Opportunity Commission, Boston Area Office, John F. Kennedy Federal Building, 475 Government 
Center, Boston, MA  02203 (TELEPHONE NUMBER 800-669-4000) or the Connecticut Commission 
on Human Rights and Opportunities, 25 Sigourney Street, Hartford, CT  06106 (TELEPHONE 
NUMBER 800-477-5737). 
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SECTION 504/ADA DISCRIMINATION 
GRIEVANCE/COMPLAINT FORM FOR NON-STUENTS 

(This form is intended to be used if an individual has grievance/complaint under Section 504/ADA alleging discrimination 
on the basis of a disability). 

1. Name of Complainant:_____________________________________   Date:______________

2. Contact Information for Complainant:
_____________________________________________
(Address)
_____________________________________________
(Home Tel. #)
_____________________________________________
(Cell # or Work #)

3. Name of Covered Individual:   _____________________________________________

4. Address of Covered Individual (if different from above):
______________________________________________
______________________________________________

5. Relationship to School (e.g., position, visitor, parent) (if applicable):
___________________________________________________________________________

6. Please describe the nature of your complaint:
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
________________________________________________________ 

7. Proposed resolution or corrective action you wish to see taken with regard to the stated
issues:

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
________________________________________________________________ 
9/8/16 
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Series 4000 
Personnel 

REPORTS OF SUSPECTED ABUSE OR NEGLECT OF CHILDREN OR 
SEXUAL ASSAULT OF STUDENTS BY SCHOOL EMPLOYEES 

Conn. Gen. Stat. Section 17a-101 et seq. requires school employees who have 
reasonable cause to suspect or believe (1) that any child under eighteen has been 
abused or neglected, has had a nonaccidental physical injury, or injury which is at 
variance with the history given of such injury, or has been placed at imminent risk 
of serious harm, or (2) that any person who is being educated by the technical 
high school system or a local or regional board of education, other than as part of 
an adult education program, is a victim of sexual assault, and the perpetrator is a 
school employee, to report such suspicions to the appropriate authority. In 
furtherance of this statute and its purpose, it is the policy of the Board of 
Education to require ALL EMPLOYEES of the Board of Education to report 
suspected abuse and/or neglect, nonaccidental physical injury, imminent risk of 
serious harm, or sexual assault of a student by a school employee, in accordance 
with the procedures set forth below.   

1. Scope of Policy

This policy applies not only to school employees who are required by law to
report suspected child abuse and/or neglect, nonaccidental physical injury,
imminent risk of serious harm, or sexual assault of a student by a school
employee, but to ALL EMPLOYEES of the Board of Education.

2. Definitions

For the purposes of this policy:

"Abused" means that a child (a) has had physical injury or injuries inflicted upon
him or her other than by accidental means, or (b) has injuries which are at
variance with the history given of them, or (c) is in a condition which is the result
of maltreatment, such as, but not limited to, malnutrition, sexual molestation or
exploitation, deprivation of necessities, emotional maltreatment or cruel
punishment.

"Neglected" means that a child (a) has been abandoned, or (b) is being denied
proper care and attention, physically, educationally, emotionally or morally, or (c)
is being permitted to live under conditions, circumstances or associations
injurious to his well-being, or (d) has been abused.
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"School employee" means (a) a teacher, substitute teacher, school administrator, 
school superintendent, guidance counselor, psychologist, social worker, nurse, 
physician, school paraprofessional or coach employed by the Board or who is 
working in a Board elementary, middle or high school; or (b) any other person 
who, in the performance of his or her duties, has regular contact with students and 
who provides services to or on behalf of students enrolled in the Ashford Public 
Schools, pursuant to a contract with the Board. 

"Sexual assault" means, for the purposes of the mandatory reporting laws and this 
policy, a violation of Sections 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-
73a of the Connecticut General Statutes.  Please see Appendix A of this policy for 
the relevant statutory definitions of sexual assault laws and related terms covered 
by the mandatory reporting laws and this policy. 

"Statutory mandated reporter" means an individual required by Conn. Gen. Stat. 
Section 17a-101 et seq. to report suspected abuse and/or neglect of children or the 
sexual assault of a student by a school employee.  The term "statutory mandated 
reporter" includes all school employees, as defined above, and any person who 
holds or is issued a coaching permit by the State Board of Education, is a coach of 
intramural or interscholastic athletics, and is eighteen years of age or older. 

3. What Must Be Reported

a) A report must be made when any employee of the Board of Education in
the ordinary course of such person’s employment or profession has
reasonable cause to suspect or believe that any child under the age of
eighteen years:

i) has been abused or neglected;

ii) has had nonaccidental physical injury, or injury which is at
variance with the history given for such injury, inflicted
upon him/her;

iii) is placed at imminent risk of serious harm; or

b) A report must be made when any employee of the Board of Education in
the ordinary course of such person’s employment or profession has
reasonable cause to suspect or believe that any person, regardless of age,
who is being educated by the technical high school system or a local or
regional board of education, other than as part of an adult education
program, is a victim of the following sexual assault crimes, and the
perpetrator is a school employee:

i) sexual assault in first degree;



- 3 - 
© 2016 Shipman & Goodwin LLP. All rights reserved. 

ii) aggravated sexual assault in the first degree;

iii) sexual assault in the second degree;

iv) sexual assault in the third degree;

v) sexual assault in the third degree with a firearm; or

vi) sexual assault in the fourth degree.

Please see Appendix A of this policy for the relevant statutory definitions 
of sexual assault laws and related terms covered by the mandatory 
reporting laws and this policy. 

c) The suspicion or belief of a Board employee may be based on factors
including, but not limited to, observations, allegations, facts or statements
by a child or victim, as described above, or a third party.  Such suspicion
or belief does not require certainty or probable cause.

4. Reporting Procedures for Statutory Mandated Reporters

The following procedures apply only to statutory mandated reporters, as defined
above.

When an employee of the Board of Education who is a statutory mandated 
reporter and who, in the ordinary course of the person's employment, has 
reasonable cause to suspect or believe that a child has been abused or 
neglected or placed at imminent risk of serious harm, or is a victim of sexual 
assault by a school employee, as described in Paragraph 3, above, the 
following steps shall be taken. 

(1) The employee shall make an oral report as soon as practicable, but 
not later than twelve (12) hours after having reasonable cause to 
suspect or believe that a child has been abused or neglected or 
placed at imminent risk of serious harm, or is a victim of sexual 
assault by a school employee.  Such oral report shall be made by 
telephone or in person to the Commissioner of Children and 
Families or the local law enforcement agency.  The Department of 
Children and Families has established a 24 hour Child Abuse and 
Neglect Careline at 1-800-842-2288 for the purpose of making 
such oral reports. 

(2) The employee shall also make an oral report as soon as practicable 
to the Building Principal or his/her designee, and/or the 
Superintendent or his/her designee.  If the Building Principal is the 
alleged perpetrator of the abuse/neglect or sexual assault of a 
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student, then the employee shall notify the Superintendent or 
his/her designee directly. 

(3) In cases involving suspected or believed abuse, neglect, or sexual 
assault of a student by a school employee, the Superintendent or 
his/her designee shall immediately notify the child's parent or 
guardian that such a report has been made. 

(4) Not later than forty-eight (48) hours after making an oral report, 
the employee shall submit a written report to the Commissioner of 
Children and Families or the Commissioner’s designee containing 
all of the required information. The written report should be 
submitted on the DCF-136 form or any other form designated for 
that purpose. 

(5) The employee shall immediately submit a copy of the written 
report to the Building Principal or his/her designee and to the 
Superintendent or the Superintendent's designee. 

(6) If the report concerns suspected abuse, neglect, or sexual assault of 
a student by a school employee holding a certificate, authorization 
or permit issued by the State Department of Education, the 
Commissioner of Children and Families (or his/her designee) shall 
submit a copy of the written report to the Commissioner of 
Education (or his/her designee). 

5. Reporting Procedures for Employees Other Than Statutory Mandated Reporters

The following procedures apply only to employees who are not statutory
mandated reporters, as defined above.

a) When an employee who is not a statutory mandated reporter and who, in the
ordinary course of the person’s employment or profession, has reasonable
cause to suspect or believe that a child has been abused or neglected or
placed at imminent risk of serious harm, or is a victim of sexual assault by a
school employee, as described in Paragraph 3, above, the following steps
shall be taken.

(1) The employee shall make an oral report as soon as practicable, but 
not later than twelve (12) hours after the employee has reasonable 
cause to suspect or believe that a child has been abused or 
neglected, placed at imminent risk of serious harm or is a victim of 
sexual assault by a school employee.  Such oral report shall be 
made by telephone or in person to the Superintendent of Schools or 
his/her designee, to be followed by an immediate written report to 
the Superintendent or his/her designee. 
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(2) If the Superintendent or his/her designee determines that there is 
reasonable cause to suspect or believe that a child has been abused 
or neglected or placed at imminent risk of serious harm or is a 
victim of sexual assault by school employee, he/she shall cause 
reports to be made in accordance with the procedures set forth for 
statutory mandated reporters.  

b) Nothing in this policy shall be construed to preclude an employee
reporting suspected child abuse, neglect or sexual assault by a school
employee from reporting the same directly to the Commissioner of
Children and Families.

6. Contents of Reports

Any oral or written report made pursuant to this policy shall contain the following
information, if known:

a) The names and addresses of the child* and his/her parents or other person
responsible for his/her care;

b) the age of the child;

c) the gender of the child;

d) the nature and extent of the child's injury or injuries, maltreatment or
neglect;

e) the approximate date and time the injury or injuries, maltreatment or
neglect occurred;

f) information concerning any previous injury or injuries to, or maltreatment
or neglect of the child or his/her siblings;

g) the circumstances in which the injury or injuries, maltreatment or neglect
came to be known to the reporter;

h) the name of the person or persons suspected to be responsible for causing
such injury or injuries, maltreatment or neglect;

i) the reasons such person or persons are suspected of causing such injury or
injuries, maltreatment or neglect;

j) any information concerning any prior cases in which such person or
persons have been suspected of causing an injury, maltreatment or neglect
of a child; and
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k) whatever action, if any, was taken to treat, provide shelter or otherwise
assist the child.

*For purposes of this Paragraph, the term “child” includes any victim of sexual
assault by a school employee, as described in Paragraph 3, above. 

7. Investigation of the Report

a) The Superintendent or his/her designee shall thoroughly investigate
reports of suspected abuse, neglect or sexual assault if/when such report
involves an employee of the Board of Education or other individual under
the control of the Board, provided such investigation does not impede an
investigation by the Department of Children and Families (“DCF”).  In all
other cases, DCF shall be responsible for conducting the investigation
with the cooperation and collaboration of the Board, as appropriate.

b) Recognizing that DCF is the lead agency for the investigation of child
abuse and neglect reports and reports of a student’s sexual assault by
school employees, the Superintendent's investigation shall permit and give
priority to any investigation conducted by the Commissioner of Children
and Families or the appropriate local law enforcement agency.  The
Superintendent shall conduct the district’s investigation and take any
disciplinary action, consistent with state law, upon notice from the
Commissioner of Children and Families or the appropriate local law
enforcement agency that the district’s investigation will not interfere with
the investigation of the Commissioner of Children and Families or the
local law enforcement agency.

c) The Superintendent shall coordinate investigatory activities in order to
minimize the number of interviews of any child or student victim of sexual
assault and share information with other persons authorized to conduct an
investigation of child abuse or neglect, as appropriate.

d) Any person reporting child abuse or neglect or the sexual assault of a
student by a school employee, or having any information relevant to
alleged abuse or neglect or of the sexual assault of a student by a school
employee, shall provide the Superintendent with all information related to
the investigation that is in the possession or control of such person, except
as expressly prohibited by state or federal law.

e) When the school district is conducting an investigation involving
suspected abuse or neglect or sexual assault of a student by an employee
of the Board or other individual under the control of the Board, the
Superintendent’s investigation shall include an opportunity for the
individual suspected of abuse, neglect or sexual assault to be heard with
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respect to the allegations contained within the report.  During the course of 
such investigation, the Superintendent may suspend a Board employee 
with pay or may place the employee on administrative leave with pay, 
pending the outcome of the investigation.  If the individual is one who 
provides services to or on behalf of students enrolled in the Ashford Public 
Schools, pursuant to a contract with the Board of Education, the 
Superintendent may suspend the provision of such services, and direct the 
individual to refrain from any contact with students enrolled in the 
Ashford Public Schools, pending the outcome of the investigation. 

8. Evidence of Abuse, Neglect or Sexual Assault by a School Employee

a) If, upon completion of the investigation by the Commissioner of Children
and Families (“Commissioner”), the Superintendent has received a report
from the Commissioner that he or she has reasonable cause to believe that
(1) a child has been abused or neglected by a school employee, as defined
above, and the Commissioner has recommended that such employee be
placed on the Department of Children and Families child abuse and
neglect registry, or (2) a student is a victim of sexual assault by a school
employee, the Superintendent shall request (and the law provides) that
DCF notify the Superintendent not later than five (5) working days after
such finding, and provide the Superintendent with records, whether or not
created by DCF, concerning such investigation.  The Superintendent shall
suspend such school employee. Such suspension shall be with pay and
shall not result in the diminution or termination of benefits to such
employee.

b) Not later than seventy-two (72) hours after such suspension, the
Superintendent shall notify the Board of Education and the Commissioner
of Education, or the Commissioner of Education's representative, of the
reasons for and the conditions of the suspension. The Superintendent shall
disclose such records to the Commissioner of Education and the Board of
Education or its attorney for purposes of review of employment status or
the status of such employee's certificate, permit or authorization, if any.

c) The suspension of a school employee employed in a position requiring a
certificate shall remain in effect until the Superintendent and/or Board of
Education acts pursuant to the provisions of Conn. Gen. Stat. §10-151. If
the contract of employment of such certified school employee is
terminated, or such certified school employee resigns such employment,
the Superintendent shall notify the Commissioner of Education, or the
Commissioner of Education's representative, within seventy-two (72)
hours after such termination or resignation.

d) The suspension of a school employee employed in a position requiring an
authorization or permit shall remain in effect until the Superintendent
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and/or Board of Education acts pursuant to any applicable termination 
provisions. If the contract of employment of a school employee holding an 
authorization or permit from the State Department of Education is 
terminated, or such school employee resigns such employment, the 
Superintendent shall notify the Commissioner of Education, or the 
Commissioner of Education's representative, within seventy-two hours 
after such termination or resignation. 

e) Regardless of the outcome of any investigation by the Commissioner of
Children and Families and/or the police, the Superintendent and/or the
Board, as appropriate, may take disciplinary action, up to and including
termination of employment, in accordance with the provisions of any
applicable statute, if the Superintendent’s investigation produces evidence
that a child has been abused or neglected by a school employee or that a
student has been a victim of sexual assault by a school employee.

f) The Ashford Public Schools shall not employ a person whose employment
contract is terminated or who resigned from employment following a
suspension pursuant to Paragraph 8(a) of this policy and Conn. Gen. Stat.
§ 17a-101i, if such person is convicted of a crime involving an act of child
abuse or neglect or an act of sexual assault of a student, as described in
Paragraph 3 of this policy.

9. Evidence of Abuse, Neglect or Sexual Assault by An Independent Contractor of
the Board of Education

If the investigation by the Superintendent and/or the Commissioner of Children
and Families produces evidence that a child has been abused or neglected, or a
student has been sexually assaulted, by any individual who provides services to or
on behalf of students enrolled in the Ashford Public Schools, pursuant to a
contract with the Board of Education, the Superintendent shall permanently
suspend the provision of such services, and direct the individual to refrain from
any contact with students enrolled in the Ashford Public Schools.

10. Delegation of Authority by Superintendent

The Superintendent may appoint a designee for the purposes of receiving and
making reports, notifying and receiving notification, or investigating reports
pursuant to this policy.

11. Confidential Rapid Response Team

The Superintendent shall establish a confidential rapid response team to
coordinate with DCF to (1) ensure prompt reporting of suspected abuse or neglect
or sexual assault of a student by a school employee, as described in Paragraph 3,
above, and (2) provide immediate access to information and individuals relevant
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to the department’s investigation.  The confidential rapid response team shall 
consist of a teacher and the Superintendent, a local police officer and any other 
person the Board of Education, acting through its Superintendent, deems 
appropriate. 

12. Disciplinary Action for Failure to Follow Policy

Except as provided in Section 12 below, any employee who fails to comply with
the requirements of this policy shall be subject to discipline, up to and including
termination of employment.

13. The Ashford Public Schools shall not hire any person whose employment contract
was previously terminated by a board of education or who resigned from such
employment, if such person has been convicted of a violation of Section 17a-101a
of the Connecticut General Statutes, as amended, relating to mandatory reporting,
when an allegation of abuse or neglect or sexual assault has been substantiated.

14. Non-Discrimination Policy/Prohibition Against Retaliation

The Board of Education expressly prohibits retaliation against individuals
reporting child abuse or neglect or the sexual assault of a student by a school
employee and shall not discharge or in any manner discriminate or retaliate
against any employee who, in good faith makes, or in good faith does not make, a
report pursuant to this policy, or testifies or is about to testify in any proceeding
involving abuse or neglect or sexual assault by a school employee. The Board of
Education also prohibits any employee from hindering or preventing or
attempting to hinder or prevent any employee from making a report pursuant to
this policy or state law concerning suspected child abuse or neglect or the sexual
assault of a student by a school employee or testifying in any proceeding
involving child abuse or neglect or the sexual assault of a student by a school
employee.

15. Distribution of Policy and Posting of Careline Information

This policy shall be distributed annually to all school employees employed by the
Board. The Board shall document that all such school employees have received
this written policy and completed the training and refresher training programs
required by in Section 14, below.  The Board shall post the Internet web site
address and telephone number for the Department of Children and Families’
Child Abuse and Neglect Careline in a conspicuous location frequented by
students in each school under the jurisdiction of the Board.

16. Training

a) All new school employees, as defined above, shall be required to complete
an educational training program for the accurate and prompt identification
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and reporting of child abuse and neglect.  Such training program shall be 
developed and approved by the Commissioner of Children and Families. 

b) All school employees, as defined above, shall take a refresher training
course developed and approved by the Commissioner of Children and
Families at least once every three years.

c) The principal for each school shall annually certify to the Superintendent
that each school employee, as defined above, working at such school, is in
compliance with the training provisions in this policy and as required by
state law.  The Superintendent shall certify such compliance to the State
Board of Education.

17. Records

a) The Board shall maintain in a central location all records of allegations,
investigations, and reports that a child has been abused or neglected by a
school employee employed by the Board or that a student has been a
victim of sexual assault by a school employee employed by the Board, as
defined above, and conducted in accordance with this policy.  Such
records shall include any reports made to the Department of Children and
Families. The State Department of Education shall have access to such
records upon request.

b) Notwithstanding the provisions of Conn. Gen. Stat. §10-151c, the Board
shall provide the Commissioner of Children and Families, upon request
and for the purposes of an investigation by the Commissioner of Children
and Families of suspected child abuse or neglect by a teacher employed by
the Board, any records maintained or kept on file by the Board. Such
records shall include, but not be limited to, supervisory records, reports of
competence, personal character and efficiency maintained in such
teacher's personnel file with reference to evaluation of performance as a
professional employee of the Board, and records of the personal
misconduct of such teacher. For purposes of this section, "teacher"
includes each certified professional employee below the rank of
superintendent employed by the Board in a position requiring a certificate
issued by the State Board of Education.

18. Child Sexual Abuse and/or Sexual Assault Response Policy and Reporting
Procedure

The Ashford Board of Education has adopted a uniform child sexual abuse and/or sexual 
assault response policy and reporting procedure in connection with the implementation of 
its sexual assault and abuse prevention and awareness program, as outlined in Board 
Policy Series 5000 ,Child Sexual Abuse and/or Sexual Assault Response Policy and 
Reporting Procedure.   Upon receipt of any report of child sexual abuse and/or sexual 
assault from any source, a school employee shall report such suspicion to the Safe School 
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Climate Coordinator in addition to complying with his/her obligations under this Policy 
and the law regarding mandatory reporting of abuse, neglect and sexual assault.	  
 Legal References: 

Connecticut General Statutes: 

Section 10-151 

Section 17a-101 et seq. 

Section 17a-101q, Statewide Sexual Abuse and Assault Awareness and 
Prevention Program 

Section 17a-103 

Section 46b-120 

Section 53a-65 

Public Act 16-67, “An Act Concerning the Disclosure of Certain Education 
Personnel Records, Criminal Penalties for Threatening in Educational 
Settings and the Exclusion of a Minor’s Name from Summary Process 
Complaints” 

Public Act 16-188, “An Act Concerning Education Issues” 

Approved by the Ashford Board of Education: 
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Series 5000 
Students 

POLICY REGARDING STUDENTS AND  
SECTION 504 OF THE REHABILITATION ACT OF 1973 AND 

TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits discrimination 
against individuals with a disability in any program receiving Federal financial 
assistance.  Similarly, Title II of the Americans with Disabilities Act of 1990 (“Title II” 
or “ADA”) prohibits discrimination against individuals with a disability by state and local 
governments.  To be protected under Section 504 and the ADA (“collectively, “Section 
504/ADA”), an individual must (1) have a physical or mental impairment that 
substantially limits one or more major life activities; (2) have a record of such an 
impairment; or (3) be regarded as having such an impairment.   

In order to fulfill its obligation under Section 504/ADA, the Ashford Public Schools 
recognize a responsibility to avoid discrimination in policies and practices regarding its 
personnel, students, parents/guardians and members of the public who participate in 
school sponsored programs.  In this regard, the Ashford Public Schools prohibit 
discrimination against any person with a disability in any of the services, programs or 
activities of the school system.   

The school district has specific responsibilities under Section 504 to identify, evaluate 
and provide an educational placement for students who have a physical or mental 
impairment that substantially limits a major life activity.  The school district’s obligation 
includes providing access to a free appropriate public education (“FAPE”) for students 
determined to be eligible under Section 504/ADA.  Under Section 504, FAPE is defined 
as the provision of regular or special education and related services that are designed to 
meet the individual educational needs of a student with a disability as adequately as the 
needs of students without disabilities are met, and that are provided without cost (except 
for fees imposed on nondisabled students/parents).   

If the parent/guardian of a student disagrees with the decisions made by the professional 
staff of the school district with respect to the identification, evaluation or educational 
placement of his/her child, the parent/guardian has a right to request an impartial due 
process hearing. 

In addition, a student or parent/guardian of a student may also file an internal 
grievance/complaint on these issues or any other type of discrimination on the basis of 
disability by or within the district by utilizing the grievance/complaint procedures 
outlined in the Board’s Administrative Regulations Regarding Students and Section 504 
of Rehabilitation Act of 1973 and Title II of Americans with Disabilities Act, and/or may 
file a complaint with the Office for Civil Rights, U.S. Department of Education (“OCR”): 
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Office for Civil Rights, Boston Office 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA  02109- 3921 
(617) 289-0111 

Anyone who wishes to file a grievance/complaint with the district, or who has questions 
or concerns about this policy, should contact , the Section 504/ADA Coordinator for the 
Ashford Public Schools, at phone number 860-429-1927. 

Legal References: 

29 U.S.C. §§ 705, 794 
34 C.F.R. Part 104 
42 U.S.C. § 12101 et seq. 
28 C.F.R. Part 35 

Protecting Students with Disabilities, Frequently Asked Questions About Section 504 and 
the Education of Children with Disabilities, Office for Civil Rights (March 17, 2011), 
available at http://www.ed.gov/about/offices/list/ocr/504faq.html  

Dear Colleague Letter, United States Department of Education, Office for Civil Rights 
(January 19, 2012) 

Approved by the Ashford Board of Education: 
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ADMINISTRATIVE REGULATIONS REGARDING STUDENTS 
AND SECTION 504 OF THE REHABILITATION ACT OF 1973 

AND TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

[The following administrative procedures are not part of the Section 504/ADA policy.  
However, because school districts are required by law to have procedures related to § 504 
complaints, this model is included for your convenience.  Reference to ADA is also included 
in these regulations because there is overlap between § 504 and the ADA.] 

Ashford Board of Education Section 504/ADA Grievance/Complaint 
Procedures Regarding Discrimination Against Students on the Basis of Disability 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) and Title II of the Americans with 
Disabilities Act of 1990 (“Title II” or “ADA”) (collectively, “Section 504/ADA”) prohibit 
discrimination on the basis of disability.  For the purposes of Section 504/ADA, the term 
“disability” with respect to an individual means: (a) a physical or mental impairment that 
substantially limits one or more major life activities of such individual; (b) a record of such an 
impairment; or (c) being regarded as having such an impairment.   

I. Definitions 

Free appropriate public education (FAPE): for purposes of Section 504, refers to the 
provision of regular or special education and related aids and services that are designed to meet 
individual educational needs of students with disabilities as adequately as the needs of students 
without disabilities are met, that are provided without cost (except for fees imposed on 
nondisabled students/parents), and is based upon adherence to procedures that satisfy the Section 
504 requirements pertaining to educational setting, evaluation and placement, and procedural 
safeguards. 

Major life activities:  include, but are not limited to, caring for oneself, performing manual 
tasks, seeing, hearing, eating, sleeping, walking, standing, sitting, reaching, lifting, bending, 
speaking, breathing, learning, reading, concentrating, thinking, communicating, interacting with 
others, and working.  A major life activity also includes the operation of a major bodily function, 
such as the functions of the immune system, special sense organs and skin, normal cell growth, 
and digestive, genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, 
cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and reproductive systems.  The 
operation of a major bodily function includes the operation of an individual organ within a body 
system. 

Mitigating Measures:  include, but are not limited to, (a) medication, medical supplies, 
equipment, appliances, low-vision devices (defined as devices that magnify, enhance, or 
otherwise augment a visual image, but not including ordinary eyeglasses or contact lenses), 
prosthetics including limbs and devices, hearing aid(s) and cochlear implant(s) or other 
implantable hearing devices, mobility devices, oxygen therapy equipment and supplies; (b) use 
of assistive technology; (c) reasonable modifications or auxiliary aids or services; (d) learned 
behavioral or adaptive neurological modifications; or (e) psychotherapy, behavioral therapy, or 
physical therapy. 
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Physical or Mental Impairment:  (a) any physiological disorder or condition, cosmetic 
disfigurement, or anatomical loss affecting one or more of the following body systems, such as: 
neurological, musculoskeletal, special sense organs, respiratory (including speech organs), 
cardiovascular, reproductive, digestive, genitourinary, immune, circulatory, hemic, lymphatic, 
skin, and endocrine or (b) any mental or psychological disorder, such as intellectual disability, 
organic brain syndrome, emotional or mental illness, and specific learning disability.  Physical or 
mental impairment includes, but is not limited to, contagious and noncontagious diseases and 
conditions such as the following: orthopedic, visual, speech, and hearing impairments, and 
cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heart disease, diabetes, 
intellectual disability, emotional illness, dyslexia and other specific learning disabilities, 
Attention Deficit Hyperactivity Disorder, Human Immunodeficiency Virus infection (whether 
symptomatic or asymptomatic), tuberculosis, drug addiction, and alcoholism. 

II. Procedures for Grievances/Complaints Alleging Discrimination on the Basis of
Disability

A. Any eligible person, including any student, parent/guardian, staff member or other 
employee who feels that he/she has been discriminated against on the basis of 
disability may submit a written complaint to the district’s designated Section 
504/ADA Coordinator within thirty (30) school days of the alleged occurrence.  
Timely reporting of complaints facilitates the prompt investigation and resolution 
of such complaints. If the complaint is made verbally, the individual taking the 
complaint will reduce it to writing. 

B. At any time, when a complaint involves discrimination that is directly related to a 
claim regarding the identification, evaluation or educational placement of a 
student under Section 504, the complainant may request that the Section 
504/ADA Coordinator submit the complaint directly to an impartial hearing 
officer and request a hearing in accordance with Section III.D.  Complaints 
regarding a student’s rights with respect to his/her identification, evaluation or 
educational placement shall be addressed in accordance with the procedures set 
forth below in Section III. 

C. Retaliation against any individual who complains pursuant to the Board’s policy 
and regulations listed herein is strictly prohibited.  The district will not tolerate 
any reprisals or retaliation that occur as a result of the good faith reporting or 
complaint of disability-based discrimination or as a result of an individual’s 
participation or cooperating in the investigation of a complaint.  The district will 
take necessary actions to prevent retaliation as a result of filing a complaint or the 
participation in an investigation of a complaint.    

[NOTE:  Districts should note that Section 504 does not provide a statute of limitations for 
filing grievances/complaints with the district.  We recommend that districts encourage prompt 
reporting by suggesting that complaints be filed within thirty (30) school days in order to 
facilitate timely resolution of potential disputes.] 
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D. If the Section 504/ADA Coordinator is the subject of the complaint, the complaint 
should be submitted directly to the Superintendent who may conduct the 
investigation or appoint a designee to conduct the investigation in accordance 
with these procedures.   

E. Complaints will be investigated promptly within timeframes identified below.  
Timeframes may be extended as needed given the complexity of the investigation, 
availability of individuals with relevant information and other extenuating 
circumstances.  Confidentiality will be maintained by all persons involved in the 
investigation to the extent possible.   

F. The complaint should contain the following information: 

1. The name of the complainant;
2. The date of the complaint;
3. The date(s) of the alleged discrimination;
4. The names of any witnesses or individuals relevant the complaint;
5. A detailed statement describing the circumstances in which the alleged

discrimination occurred; and
6. The remedy requested.

However, all complaints will be investigated to the extent possible, even if such 
information is not included in the complaint.  In such circumstances, additional 
information may be requested by the investigator as part of the investigation process. 

G. Upon receipt of the complaint, the individual investigating the complaint shall: 

1. Provide a copy of the written complaint to the Superintendent of Schools;

2. Meet with the complainant within ten (10) school days to discuss the
nature of the complaint, identify individuals the complainant believes have
relevant information, and obtain any relevant documents the complainant
may have;

3. Provide the complainant with a copy of the applicable Board Section
504/ADA Policy and these administrative regulations;

4. Conduct an investigation that is adequate, reliable, and impartial.
Investigate the factual basis for the complaint, including conducting
interviews with individuals with information and review of documents
relevant to the complaint;

5. Maintain confidentiality to the extent practicable throughout the
investigative process in accordance with state and federal law;

6. Communicate the outcome of the investigation in writing to the
complainant, and to any individual properly identified as a party to the
complaint (to the extent permitted by state and federal confidentiality
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requirements), within fifteen (15) school days from the date the complaint 
was received by the Section 504/ADA Coordinator or Superintendent.  
The investigator may extend this deadline for no more than fifteen (15) 
additional school days if needed to complete the investigation.  The 
complainant shall be notified of such extension.  The written notice shall 
include a finding whether the complaint was substantiated and if so, shall 
identify how the district will remedy any identified violations of Section 
504/ADA; 

7. If a complaint is made during summer recess, the complaint will be
reviewed and addressed as quickly as possible given the availability of
staff and/or other individuals who may have information relevant to the
complaint.  If fixed timeframes cannot be met, complainant will receive
notice and interim measures may be implemented as necessary (see sub-
paragraph 6);

8. Ensure that appropriate corrective action is  taken whenever allegations
are verified.  When allegations are verified, ensure that measures to
remedy the effects of the discrimination are appropriately considered, and
offered, when appropriate.  Corrective action should include steps to avoid
continuing discrimination.

9. In the event the investigator concludes that there is no violation of Section
504/ADA, the district may attempt to resolve the complainant’s ongoing
concerns, if possible.

H. If the complainant is not satisfied with the findings and conclusions of the 
investigation, the complainant may present the complaint and written outcome to 
the Superintendent for review and reconsideration within thirty (30) calendar days 
of receiving the findings.  This process provides an opportunity for the 
complainant to bring information to the Superintendent’s attention that would 
change the outcome of the investigation.  In submitting the complaint and written 
outcome for review, the complainant must explain why he/she believes the factual 
information was incomplete, the analysis of the facts was incorrect, and/or the 
appropriate legal standard was not applied, and how this information would 
change the investigator’s determination in the case.  Failure to provide all such 
information may result in the denial of the review.  

Upon review of a written request from the complainant, the Superintendent shall 
review the investigative results of the investigator and determine if further action 
and/or investigation is warranted.  Such action may include consultation with the 
investigator and complainant, a meeting with appropriate individuals to attempt to 
resolve the complaint or a decision affirming or overruling the investigator’s 
conclusions or findings.  The Superintendent shall provide written notice to the 
complainant of his/her decision within ten (10) school days following the receipt 
of the written request for review. 
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III. Grievance/Complaint Resolution Procedures for Complaints Involving a Student’s
Identification, Evaluation or Educational Placement

Complaints regarding a student’s identification, evaluation or educational placement shall
generally be handled using the procedures described below.  However, at any time, the
complainant may request that the Section 504/ADA Coordinator submit the
complaint directly to an impartial hearing officer, and request a hearing in
accordance with the provisions of subsection D (below).

Drug/Alcohol Violations 

If a student with a disability violates the Board’s policies relative to the use or 
possession of illegal drugs or alcohol, the Board may take disciplinary action against 
such student for his/her illegal use or possession of drugs or alcohol to the same extent 
that the Board would take disciplinary action against nondisabled students.  Such 
disciplinary action is not subject to the complaint or due process procedures outlined 
below. 

A. Submission of Complaint to Section 504/ADA Coordinator 

1. In order to facilitate the prompt investigation of complaints, any complaint
regarding a student’s identification, evaluation or educational placement
under Section 504 should be forwarded to the district’s Section 504/ADA
Coordinator within thirty (30) school days of the alleged date that the
dispute regarding the student’s identification, evaluation and/or education
placement arose.  Timely reporting of complaints facilitates the resolution
of potential educational disputes.

[NOTE:  Districts should note that Section 504 does not provide a statute of limitations for 
filing complaints.  We recommend that districts encourage prompt reporting by suggesting 
that complaints be filed within thirty (30) days in order to facilitate timely resolution of 
educational disputes.] 

2. The complaint concerning a student’s identification, evaluation or
educational placement should contain the following information:

a. Full name of the student, age, and grade level;
b. Name of parent(s);
c. Address and relevant contact information for parent/complainant;
d. Date of complaint;
e. Specific areas of disagreement relating to the student’s

identification, evaluation and/or placement; and
f. Remedy requested.

However, all complaints will be investigated to the extent possible even if 
such information is not included in the complaint.  In such circumstances, 
additional information may be requested by the investigator as part of the 
investigation process. 
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3. Complaints will be investigated promptly within timeframes identified
below.  Timeframes may be extended as needed given the complexity of
the investigation, availability of individuals with relevant information and
other extenuating circumstances.

4. Upon receipt of the complaint, the Section 504/ADA Coordinator shall:

a. Forward a copy of the complaint to the Superintendent of
Schools;

b. Meet with the complainant within ten (10) school days to discuss
the nature of his/her concerns and determine if an appropriate
resolution can be reached.  If a complaint is made during summer
recess, the complaint will be reviewed and addressed as quickly
as possible given the availability of staff and other individuals
who may have information relevant to the complaint;

c. If, following such a meeting, further investigation is deemed
necessary, the Section 504/ADA Coordinator shall promptly
investigate the factual basis for the complaint, consulting with
any individuals reasonably believed to have relevant information,
including the student and/or complainant; and

d. Communicate the results of his/her investigation in writing to the
complainant and any persons named as parties to the complaint
(to the extent permitted by state and federal confidentiality
requirements) within fifteen (15) school days from the date the
complaint was received by the Section 504/ADA Coordinator.

e. In the event that that the Section 504/ADA Coordinator has a
conflict of interest that prevents him/her from serving in this role,
the complaint shall be forwarded to the Superintendent who shall
appoint an investigator who does not have a conflict of interest.

B. Review by Superintendent of Schools 

1. If the complainant is not satisfied with the findings and/or resolution
offered as a result of the Section 504/ADA Coordinator’s review, the
complainant may present the complaint and the written statement of
findings to the Superintendent for review and reconsideration within thirty
(30) calendar days of receiving the findings.  This process provides an
opportunity for complainants to bring information to the Superintendent’s
attention that would change the outcome of the investigation.  In
submitting the complaint and written outcome for review, the complainant
must explain why he/she believes the factual information was incomplete,
the analysis of the facts was incorrect, and/or the appropriate legal
standard was not applied, and how this information would change the
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investigator’s determination in the case.  Failure to provide all such 
information may result in the denial of the review.  

2. The Superintendent shall review the complaint and any relevant
documents maintained by the Section 504/ADA Coordinator or other
investigator and shall consult with the Section 504/ADA Coordinator or
other investigator regarding attempts to resolve the complaint.  The
Superintendent also shall consult with the complainant.  The
Superintendent may attempt to resolve the complainant’s concerns alone,
or with another appropriate administrator.

3. Following the Superintendent’s review, he or she shall communicate
his/her findings to the complainant within ten (10) school days following
his/her receipt of the written request for review.

4. If the complainant is not satisfied with the Superintendent’s
decision or proposed resolution, he/she may request that the
Superintendent submit the matter to a neutral mediator or to an impartial
hearing officer.  This request for mediation or a hearing should be made
within fifteen (15) school days of the Superintendent’s decision.
Mediation shall only occur by mutual agreement of the parties.

C. Mediation Procedures: 

A parent/guardian or student aged 18 or older may request mediation with a 
neutral mediator to attempt to resolve a disagreement with the decisions made by 
the professional staff of the school district with respect to the identification, 
evaluation or educational placement of the student. 

1. A request for mediation regarding a student’s identification, evaluation or
educational placement under Section 504 should be forwarded to the
district’s Section 504/ADA Coordinator within thirty (30) school days of
the alleged date that the dispute regarding the student’s identification,
evaluation, and/or education placement arose or within fifteen (15) school
days of the Superintendent’s decision in reviewing a complaint handled
through the grievance/complaint procedure described in Section III.B,
above.

2. The request for mediation concerning a disagreement relating to a
student’s identification, evaluation or educational placement should
contain the following information:

a. Full name of the student, age, and grade level;
b. Name of parent(s);
c. Address and relevant contact information for parent/complainant;
d. Date of complaint;
e. Specific areas of disagreement relating to the student’s

identification, evaluation and/or placement; and
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f. Remedy requested.

3. Upon receipt of a request for mediation, the Section 504/ADA
Coordinator shall:

i. Forward a copy of the request for mediation to the Superintendent
of Schools;

ii. Retain a neutral mediator who is knowledgeable about the
requirements of Section 504/ADA and has an understanding of a
free appropriate public education (“FAPE”) under Section 504 and
the distinctions between and among Section 504, the ADA and the
Individuals with Disabilities Education Act (“IDEA”).

4. The mediator shall inform all parties involved of the date, time and place
of the mediation and of the right to have legal counsel or other
representation at the complainant’s own expense, if desired.

5. The mediator shall meet with the parties jointly, or separately, as
determined by the mediator, and shall facilitate a voluntary settlement of
the dispute between the parties, if possible.

6. All statements, offers, or discussions and/or information shared during the
mediation process, but not available from other means, shall be
confidential, and may not be used in a subsequent hearing or other
administrative or judicial proceeding related to the disagreement that is the
subject of the mediation.

7. If the parties are not able to reach a voluntary settlement of the dispute, the
complainant may request an impartial hearing, as described below.

D. Impartial Hearing Procedures: 

An impartial due process hearing is available to a parent/guardian of a student, or 
a student aged 18 years of age or older who disagrees with the decisions made by 
the professional staff of the school district with respect to the identification, 
evaluation or educational placement of the student, or otherwise makes a claim of 
discrimination relating to the identification, evaluation or educational placement 
of the student. 

1. The request for mediation concerning a disagreement relating to a
student’s identification, evaluation or educational placement should
contain the following information:

a. Full name of the student, age, and grade level;
b. Name of parent(s);
c. Address and relevant contact information for parent/complainant;
d. Date of complaint;



- 9 - 
© 2016 Shipman & Goodwin LLP. All rights reserved. 

e. Specific areas of disagreement relating to the student’s
identification, evaluation and/or placement; and

f. Remedy requested.

2. Upon receipt of a request for an impartial due process hearing, the Board
shall retain an impartial hearing officer.  The impartial hearing officer
must be someone who is knowledgeable about the requirements of Section
504/ADA and has an understanding of a free appropriate public education
(“FAPE”) under Section 504 and the distinctions between and among
Section 504, the ADA and the Individuals with Disabilities Education Act
(“IDEA”).

3. The impartial hearing office shall schedule a pre-hearing conference with
the District and the parent(s) or student aged 18 years of age or older (or
legal counsel for the student) to identify the issue(s) for hearing, set the
hearing schedule and address other administrative matters related to the
hearing, including the option for mediation.

4. The impartial hearing officer shall inform all parties involved of the date,
time and place of the hearing and of the right to present witnesses, other
evidence and to be represented by legal counsel at each party’s own
expense, if desired.

5. The impartial hearing officer shall hear all aspects of the complainant’s
complaint concerning the identification, evaluation or educational
placement of the student and shall reach a decision within forty-five (45)
school days of receipt of the request for hearing.  The decision shall be
presented in writing to the complainant and to the Section 504/ADA
Coordinator.

6. An impartial hearing officer under Section 504 does not have jurisdiction
to hear claims alleging discrimination, harassment or retaliation based on
an individual’s disability unless such a claim is directly related to a claim
regarding the identification, evaluation, or educational placement of a
student under Section 504.

7. The time limits noted herein may be extended for good cause shown for
reasons including, but not limited to, permitting more time for thorough
review of the record, presentation of evidence or opportunity for
resolution.

IV. The Section 504/ADA Coordinator for this district is:

The Director of Pupil Personnel Services 
440 Westford Rd. Ashford, CT 06278 
860-429-1927 
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V. Complaints to Federal Agencies 

At any time, the complainant has the right to file a formal complaint with the U.S. 
Department of Education, Office for Civil Rights, 8th Floor, 5 Post Office Square, Suite 900, 
Boston, MA  02109-0111 (TELEPHONE NUMBER (617) 289-0111); 
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html.   

 

Approved by the Ashford Board of Education:    
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[School districts are required by law to provide notice of parent/student rights under § 504.  
Reference to ADA is also included in this notice because there is overlap between § 504 and 
the ADA.  This suggested notice is not part of the model policy, but must be disseminated 
annually to parents.  We recommend inclusion of this notice within your student 
handbook.] 

ASHFORD PUBLIC SCHOOLS 

NOTICE OF PARENT/STUDENT RIGHTS 
UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973 

AND TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is a non-discrimination statute 
enacted by the United States Congress.  Section 504 prohibits discrimination on the basis of 
disability by recipients of federal funds.  Title II of the Americans with Disabilities Act (“ADA” 
or “Title II”) also prohibits discrimination on the basis of disability by state and local 
governments.  To be protected under Section 504 and the ADA (“collectively, “Section 
504/ADA”) as an individual with a disability, an individual must (1) have a physical or mental 
impairment that substantially limits one or more major life activities; (2) have a record of such an 
impairment; or (3) be regarded as having such an impairment.   

Under Section 504, the school district has specific responsibilities to identify, evaluate and 
provide an educational placement for students with a disability.  The school district’s obligation 
includes providing such eligible students a free appropriate public education (“FAPE”).  Section 
504 defines FAPE as the provision of regular or special education and related services that are 
designed to meet the individual educational needs of a student with a disability as adequately as 
the needs of students without disabilities are met, and that are provided without cost (except for 
fees imposed on nondisabled students/parents).   

A student is eligible for regular or special education and related services under Section 504 if it 
is determined that he/she has a mental or physical disability that substantially limits one or more 
major life activity such as (but not limited to): caring for oneself, performing manual tasks, 
seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, 
learning, reading, concentrating, thinking, communicating and working.  A major life activity 
may also include the operation of a major bodily function, such as an individual’s immune, 
digestive, respiratory or circulatory systems. 

A student can have a disability and be covered by Section 504/ADA even if he/she does not 
qualify for, or receive, special education services under the IDEA.   

The purpose of this notice is to provide parents/guardians and students 18 years of age or older 
with information regarding their rights under Section 504.  Under Section 504, you have the 
right: 

1. To be informed of your rights under Section 504;



- 12 - 
© 2016 Shipman & Goodwin LLP. All rights reserved. 

2. To have your child take part in and receive benefits from the Ashford School
District’s education programs without discrimination based on his/her disability.

3. For your child to have equal opportunities to participate in academic,
nonacademic and extracurricular activities in your school without discrimination
based on his/her disability;

4. To be notified of decisions and the basis for decisions regarding the identification,
evaluation, and educational placement of your child under Section 504;

5. If you suspect your child may have a disability, to request an evaluation, at no
expense to you and to have an eligibility determination under Section 504 (and if
eligible, placement decisions made) by a team of persons who are knowledgeable
of your child, the assessment data, and any placement options;

6. If your child is eligible for services under Section 504, for your child to receive a
free appropriate public education (FAPE).  This includes the right to receive
regular or special education and related services that are designed to meet the
individual needs of your child as adequately as the needs of students without
disabilities are met;

7. For your child to receive reasonable accommodations and services to allow your
child an equal opportunity to participate in school, extra-curricular and school-
related activities;

8. For your child to be educated with peers who do not have disabilities to the
maximum extent appropriate;

9. To have your child educated in facilities and receive services comparable to those
provided to non-disabled students;

10. To review all relevant records relating to decisions regarding your child’s Section
504 identification, evaluation, and educational placement;

11. To examine or obtain copies of your child’s educational records at a reasonable
cost unless the fee would effectively deny you access to the records;

12. To request changes in the educational program of your child, to have your request
and related information considered by the team, a decision made by the team, and
if denied, an explanation for the team’s decision/determination;

13. To request an impartial due process hearing if you disagree with the school
district’s decisions regarding your child’s Section 504 identification, evaluation or
educational placement.  The costs for this hearing are borne by the local school
district.  You and the student have the right to take part in the hearing and to have
an attorney represent you at your expense;
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14. To file a local grievance/complaint with the district’s designated Section
504/ADA Coordinator to resolve complaints of discrimination including, but not
limited to, claims of discrimination directly related to the identification,
evaluation or placement of your child; and

15. To file a formal complaint with the U.S. Department of Education, Office for
Civil Rights.

The Section 504/ADA Coordinator for this district is: 

Cynthia Ford, Director of Pupil Personnel Services 
440 Westford Rd. Ashford, CT 06278 
860-429-1927 

For additional assistance regarding your rights under Section 504 and Title II of the Americans 
with Disabilities Act, you may contact:  

Office for Civil Rights, Boston Office 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA  02109-0111 
(617) 289-0111   
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Series 5000 
Students 

CHILD SEXUAL ABUSE AND ASSAULT 
POLICY AND REPORTING PROCEDURE 

The Ashford Board of Education has adopted a uniform child sexual abuse and/or sexual 
assault response policy and reporting procedure in connection with the implementation of 
its sexual assault and abuse prevention and awareness program.   

I. Procedures for Reporting of Child Sexual Abuse and Sexual Assault 

A. Parents (or guardians) of students may file a written report of suspected 
child sexual abuse and/or sexual assault pertaining to any student enrolled 
in the Ashford Public Schools.  The written report of suspected child sexual 
abuse and/or sexual assault shall be reasonably specific as to the basis for 
the report, including the time and place of the suspected abuse and/or sexual 
assault, the number of incidents, the victim of the child sexual abuse and/or 
sexual assault, and the names of potential witnesses or others with pertinent 
information.  Such written reports may be filed with any building or central 
office administrator.  All reports shall be forwarded to the Safe School 
Climate Specialist for the school in which the student is enrolled.  The Safe 
School Climate Specialist or designee shall cause such reports to be 
reviewed and actions taken consistent with this policy.   

B. Any adult affiliated with the school community may file a written report of 
suspected child sexual abuse and/or sexual assault pertaining to any student 
enrolled in the Ashford Public Schools.  The written report of suspected 
child sexual abuse and/or sexual assault shall be reasonably specific as to 
the basis for the report, including the time and place of the suspected abuse 
and/or sexual assault, the number of incidents, the victim of the child sexual 
abuse and/or sexual assault, and the names of potential witnesses or others 
with pertinent information.  Such written reports may be filed with any 
building or central office administrator.  All reports shall be forwarded to 
the Safe School Climate Specialist for the school in which the student is 
enrolled.  The Safe School Climate Specialist or designee shall cause such 
reports to be reviewed and actions taken consistent with this policy.   

C. Students may make written or verbal reports of child sexual abuse and/or 
sexual assault to any school employee.  All reports shall be forwarded to the 
Safe School Climate Specialist for the school in which the student is 
enrolled.  The Safe School Climate Specialist or designee shall cause such 
reports to be reviewed and actions taken consistent with this policy.  
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D. Upon receipt of any report of child sexual abuse and/or sexual assault from 
any source, a school employee shall report such suspicion to the appropriate 
authority in accordance with Board Policy Series, pertaining to REPORTS 
OF SUSPECTED ABUSE OR NEGLECT OF CHILDREN OR 
SEXUAL ASSAULT OF STUDENTS BY SCHOOL EMPOYEES. 

II. Procedures for Review of Reports of Child Sexual Abuse and/or Assault

A. The Safe School Climate Specialist or designee for the school in which the 
student is enrolled shall be responsible for reviewing any reports of 
suspected child sexual abuse and/or sexual assault.  In the event that the 
suspected child sexual abuse and/or sexual assault has not yet been reported 
to the appropriate authority in accordance with Board Policy Series 5000, 
pertaining to REPORTS OF SUSPECTED ABUSE OR NEGLECT OF 
CHILDREN OR SEXUAL ASSAULT OF STUDENTS BY SCHOOL 
EMPOYEES, the Safe School Climate Specialist or designee shall 
promptly cause such a report to be made.   

B. If/when such report alleges that an employee of the Board of Education or 
other individual under the control of the Board is the perpetrator of child 
sexual abuse and/or sexual assault, the Safe School Climate Specialist or 
designee shall immediately notify the Superintendent of Schools, who shall 
cause such report to be investigated in accordance with Board Policy Series 
5000, pertaining to REPORTS OF SUSPECTED ABUSE OR 
NEGLECT OF CHILDREN OR SEXUAL ASSAULT OF STUDENTS 
BY SCHOOL EMPOYEES. 

C. The Safe School Climate Specialist or designee shall also promptly notify 
the parents or guardians of the student about whom a report of suspected 
child sexual abuse and/or sexual assault has been made.  The notification 
requirement shall not apply if a parent or guardian is the individual 
suspected of perpetrating the child sexual abuse and/or sexual assault.  The 
Safe School Climate Specialist or designee shall offer to meet with the 
parents or guardians of the student about whom a report of suspected child 
sexual abuse and/or sexual assault has been made, in order to discuss the 
district’s review and support procedures, including but not limited to: 1) 
actions that child victims of sexual abuse and/or sexual assault and their 
families may take to obtain assistance, 2) intervention and counseling 
options for child victims of sexual abuse and/or assault, and 3) access to 
educational resources to enable child victims of sexual abuse and/or sexual 
assault to succeed in school.  If either a Department of Children and 
Families (“DCF”) investigation or a police investigation is pending 
pertaining to the report of suspected child sexual abuse and/or sexual 
assault, the Safe School Climate Specialist or designee shall obtain the 
permission of DCF and/or the police department conducting the 
investigation prior to informing the parents/guardians of the report. 
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D. In the event that the report of suspected child sexual abuse and/or sexual 
assault alleges that another student enrolled in the Ashford Public Schools is 
the perpetrator of the sexual abuse and/or sexual assault, the Safe School 
Climate Specialist or designee shall also take appropriate action to 
investigate or cause such a report to be investigated, and appropriate 
remedial actions taken, in accordance with Board Policy Series 5000, 
pertaining to REPORTS OF SUSPECTED ABUSE OR NEGLECT OF 
CHILDREN OR SEXUAL ASSAULT OF STUDENTS BY SCHOOL 
EMPOYEES, Board Policy Series 5000, pertaining to Bullying 
Prevention and Intervention, and Board Policy Series 5000, Sex 
Discrimination and Sexual Harassment.    

E. The Safe School Climate Specialist or designee shall develop a student 
support plan for any who has been a victim of child sexual abuse and/or 
sexual assault.  The report of suspected sexual abuse and/or assault need not 
be verified prior to the implementation of a support plan.  The elements of 
the support plan shall be determined in the discretion of the Safe School 
Climate Specialist or designee, and shall be designed to support the student 
victim’s ability to access the school environment. 

III. Support Strategies

A. Child sexual abuse and/or sexual assault can take many forms and can vary 
dramatically in the nature of the offense and the impact the behavior may 
have on the victim and other students.  Accordingly, there is no one 
prescribed response to child sexual abuse and/or sexual assault.   

B. The following sets forth possible interventions and supports which may be 
utilized to support individual student victims of child sexual abuse and/or 
sexual assault: 

1. Referral to a school counselor, psychologist or other appropriate
social or mental health service.

2. Encouragement of the student victim to seek help when feeling
overwhelmed or anxious in the school environment.

3. Facilitated peer support groups.

4. Designation of a specific adult in the school setting for the student
victim to seek out for assistance.

5. Periodic follow-up by the Safe School Climate Specialist and/or
Title IX Coordinator with the victim of sexual abuse and assault.
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C. The following sets forth possible interventions and supports which may be 
utilized systemically as prevention and intervention strategies pertaining to 
child sexual abuse and/or sexual assault: 

1. School rules prohibiting sexual assault and establishing appropriate
consequences for those who engage in such acts.

2. School-wide training related to prevention and identification of, and
response to, child sexual abuse and/or sexual assault.

3. Age-appropriate educational materials designed for children in
grades kindergarten to twelve, inclusive, regarding child sexual
abuse and sexual assault awareness and prevention that will include
information pertaining to, and support for, disclosures of sexual
abuse and sexual assault, including but not limited to:

(a) the skills to recognize child sexual abuse and sexual assault,
boundary violations and unwanted forms of touching and 
contact, and the ways offenders groom or desensitize 
victims; and   

(b) strategies to promote disclosure, reduce self-blame and 
mobilize bystanders. 

4. Promotion of parent involvement in child sexual abuse and sexual
assault prevention and awareness through individual or team
participation in meetings, trainings and individual interventions.

5. Respectful and supportive responses to disclosures of child sexual
abuse and/or sexual assault by students.

6. Use of peers to help ameliorate the plight of victims and include
them in group activities.

7. Continuing awareness and involvement on the part of students,
school employees and parents with regards to prevention and
intervention strategies.

IV. Safe School Climate Specialists

The Safe School Climate Specialists for the Ashford Public Schools are: 

[list by name, title, school building and email and telephone contact information] 

V. Community Resources 
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The Board of Education recognizes that prevention of child sexual abuse and sexual assault 
requires a community approach.  Supports for victims and families will include both 
school and community sources.  The national, state and local resources below may be 
accessed by families at any time, without the need to involve school personnel.  

A. National Resources: 

National Center for Missing & Exploited Children Resource Center 
http://www.missingkids.com/Publications  
699 Prince Street, Alexandria, Virginia 22314-3175 
24-hour call center: 1-800-843-5678 
• Online resource center contains publications on child safety and abuse prevention,

child sexual exploitation, and missing children. 

National Children’s Advocacy Center 
www.nationalcac.org  
210 Pratt Ave., Huntsville, Alabama 35801 
Telephone: (256) 533-5437 

National Child Traumatic Stress Network  
www.nctsn.org  
General information on childhood trauma, including information on child sexual abuse. 
• NCCTS — Duke University

1121 West Chapel Hill Street Suite 201 
Durham, NC 27701  
Telephone: (919) 682-1552  

National Sexual Violence Resource Center (Includes Multilingual Access) 
http://www.nsvrc.org/projects/multilingual-access/multilingual-access  
123 North Enola Drive 
Enola, PA 17025 
Toll Free Telephone: 877-739-3895  

Darkness to Light 
http://www.d2l.org  
Grassroots national non-profit organization to educate adults to prevent, recognize and 
react responsibly to child sexual abuse. 
1064 Gardner Road, Suite 210 
Charleston, SC 29407 
National Helpline: (866) FOR-LIGHT 
Administrative Office: (843) 965-5444 

B. Statewide Resources: 

Department of Children and Families 
http://www.ct.gov/dcf/site/default.asp 
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Connecticut agency responsible for protecting children who are abused or neglected 
505 Hudson Street 
Hartford, Connecticut 06106 
Child Abuse and Neglect Careline: 1-800-842-2288 
Telephone, Central Office: (860) 550-6300 
• FAQs About Reporting Suspected Abuse and Neglect:

http://www.ct.gov/dcf/cwp/view.asp?a=2534&Q=314388&dcfNav=| 

The Connecticut Alliance to End Sexual Violence 
http://EndSexualViolenceCT.org/ 
Telephone: (860) 282-9881  
Statewide coalition of community-based sexual assault crisis service programs working to 
end sexual violence through victim assistance, public policy advocacy, and prevention 
education training.  Each member center provides free and confidential 24/7 hotline 
services in English and Spanish, individual crisis counseling, support groups, 
accompaniment and support in hospitals, police stations, and courts, referral information, 
and other services to anyone in need. 

• To find a Connecticut Alliance to End Sexual Violence member program please
visit: http://endsexualviolencect.org/who-we-are/our-members/ 

Connecticut Children’s Alliance  
www.ctchildrensalliance.org  
75 Charter Oak Ave Suite 1-309  
Hartford, Connecticut 06106 
Phone: (860) 610-6041  
CCA is a statewide coalition of Child Advocacy Centers and Multidisciplinary Teams. 
Connecticut Network of Care 
http://connecticut.networkofcare.org  
Connecticut Network of Care is an online information portal listing programs and support 
groups for sexual assault and abuse in Connecticut. 

C. Local Resources: 

[Local resources will vary depending on the district’s location; many State-level 
resources indicate applicable regional offices and programs.] 

Legal References: 

Conn. Gen. Stat s. 17a-101q, Statewide Sexual Abuse and Assault Awareness and 
Prevention Program 

Approved by the Ashford Board of Education: 
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